Financial Statements Analysis Report

The DOE Financial Statements Analysis Report is used to analyze changes in line item balances on
the financial statements between the current period and the same period from the prior year. The
report parameters allow users to input both a percentage change and a dollar amount change to
identify those line items that meet criteria for significant account balance changes as defined by the
user. The threshold parameters work together to identify any line items that meet both the
percentage and the dollar change inputs.

The DOE Financial Statements Analysis Report will identify the lines meeting the user defined
thresholds and provide the AFF detail comprising those lines for both the current and prior periods.
After creating an Excel pivot table of the DOE Financial Statements Analysis Report’s output, the
user can readily review/analyze the AFF detail to identify possible cause(s) for the significant
changes.

Default threshold amounts are programmed into the DOE Financial Statements Analysis Report
that represent the minimum thresholds required to be analyzed at the Allottee level, as defined in
the Department’s 3rd quarter and year-end financial statement guidance (15% and $20 million).
Field offices may want to choose more conservative parameters than these minimum requirements.
Additionally, by entering zeros for both the percentage and the dollar thresholds, this report can be
used to produce the AFF detail for any line of the financial statements. However, users must
ensure that only one line of the financial statements is selected in the parameter when using zeros
in the thresholds since trying to produce the detail for all lines of the statements would produce too
many records to handle in an Excel file.

1. Toaccess STARS go to the website: http://crinfo.doe.gov/officedocs/cf40/stars/ and click on
STARS Production (STRS).

Home STARS User Resowrce Docmmentation Customer Service
Oracle Financials Logon Logon te STARS Security Notice
STARS SCR Information

Reauest a Logon ID News & Information:

E.cporting Tools Mo outages are cusrently scheduled.
Development Tools
Training Resources If you need assistance
pp - - -
Snpoutileahzallig STARS Oracle eBusiness Suite 11i
System Administration Tools
Siyzicrlet stuEnonlicold Production Support Resources
STARS Production (STES STARS Online Desk Reference
STARS User Resource Documentation
Development and Test Instances
Quality Assurance (4 Development (DE
11.6.10 Upgrade (UPG) Paich (PTCH)

If you need assistance:

Contact I-MANAGE Enterprise Application Suppert (EAS),
at Headguarters Call (301) 203-2500,
at Field Sites Call (366) 834-6246,
Choose Option 4 - Enterprise Applications Suppert
or uge the Online Support Becuest Form

2. 'You will get the login screen as shown below to enter your Username and Password. You must
click on the Login button
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ORACLE
Oracle E-Business Suite

—

Welcome to Cracle E-Business Suite

Enter your usermame and password to login
#ndicates Required Field

= Username  |williamsm

* Password |essscess

( Login ) Cancel )

3. Atthe ORACLE E-Business Suite Home screen select GL Inquiry from the Application screen.

orACLE
F-Business Suire Hosae

»

Applications

3 CAC FY Inguiry Pleaze click on a responaivility ink to display the list of available spplications
(3 CAC GL Ingquiry
(0 DOE AP Inguiry

(1 DOE FY Repatting MARS
(1 DOE GL Inguiry

Logout | Preferences | Help

Copyright 2003 Oracle Corporstion. All rights reserved.

4. Under “Reports” click on Request Standard.

ORACLE
F-Business Suite Hoee

Applications

£ CAC FY Inguiry Inquiry
(3 CAC GL Inguiry Journals
7 DOE AP Inguiry Eunds

(1 DOE FY Reporting MARS Accounts
00: G nguin A

Reports

Request Financial
Request Standard
Others

(& Run

[ zet

Logout | Preferences | Help

Copyright 2003 Cracle Corporation. All rights reserved

5. Ensure that the “Single Request” radio button is selected on the Submit a New Request screen
and click OK.
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EE ubmit a New Reguest

What type of request do you want to run?

ou to submit an individual request.

ou to submit & pre-defined set of

o

6. Enter “DOE Financial Statements Analysis Report” in the name field. Press Tab.

Run this Request...

i\Elii=| DOE Financial Statements Analysis Report

sEL[ ) American English

Line Murnber |

Threshald Dall:

Threshald Pct

Cancel

From the Financial Report parameter select the report you wish to run. Click OK. The Balance
Sheet Report is selected for these instructions.

O FParameters

JE Ba t Report
DOE Custodial Activity Repart
DOE Met Cost Report DOE Met Cost Report
DOE Met Position Repart DOE Met Position Repart
DOE Statement of Financi...  DOE Statement of Financing Repart
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You will get the same parameters for each of the reports.

O Parameters

FUENEENEEEGN DOE Balance Sheet Report DOE Balance Sheet Report
Ferod [Mame AILEIH

Allottes M WA - Capital Accounting Center

Line Mumber (Row 1d)

Threshald Dallar Amt eI

Threshold Pct g

You can leave the Allottee and Line Number (Row Id) blank. However; if you input a line number
by selecting it from the List of Values (LOV) you will need the enter “0” in the Threshold Dollar
Amt and Threshold Pct fields. Note: the defaulted threshold dollar amount and the defaulted
threshold percentage are Department-wide amounts that are determined by KPMG each year.
Allottees may choose alternative values, however the user will have to put in the new amounts.

7. Press OK. This will take you back to the Submit Request screen.
O Submit Reguest

Run this Request...

YEG DOE Financial Statements Analysis Report
- |DOE Balance Sheet Report:JUN-07:01::20000000:15

NS American English

Debuy Optiohs

At these Times...

=NEE e As Soon as Possible Schedule. .

Upon Completion...

| Output Files

Print to _

8. Click on Submit and you will get the Request screen. Click the Refresh Data button
periodically until your report is completed. There will be four output reports.
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Refresh Data Find Reguests Submit & Mew Reguest...
2335892 DOE Finc Stmt Analysis ( Completed Normal 2333862, DOE Balance Shee| =
2335888 IDOE Balance Sheet C5V Completed Normal 2335863, N, NONE, N
2335863 IDOE Balance Sheet Repy Completed Mormal DOE Balance Sheet, DOE_B.
lr ifi IDOE Financial Statemen Completed Normal DOE Balance Sheet Report,
2332499 IDOE Status of Funds For Completed Normal 2, 50249, 83, 50559, 9, MAYD |
2332496 |DOE Status of Funds For Completed Normal 2, 50249, 83, 50559, 9, MAY 0
2330111 Chart of Accounts - Detai Completed Normal 50249, 00056.0000.60.000000.
2330104 |DOE Status of Funds For Completed Normal 2, 50249, 83, 50559, 9, MAY0
2329901 Chart of Accounts - Rollu Completed Normal 2, 50249, 9, 9, 2007/05/31 00:
2329890 Chart of Accounts - Detai Completed Naormal 50249, 00000.0000.60.000000.
Hold Reguest Wiew Details... Wiew Output
Cancel Reguest Diagnostics Wiew Log...

The Output you will see on your screen will contain four lines. 1) “DOE Financial Statements
Analysis Report” is the empty output file with (0 bytes); 2) DOE empty output file of the financial
statement you have chosen (Balance Sheet in this case); 3) DOE report with CSV percentage
change; and finally, 4) DOE report with CSV output that includes AFF detail for the line item that
was chosen.

9. Click on the View Output button after the report Phase indicates “Completed” and the Status is
“Normal”.

10. To print your file save your report as a text file. See instructions below on saving report as a
text file.

11. Click File on the menu bar and select Save As.

4 https:/polaris.energy.gov:57005/0A_CGI/FNDWRR.exe?temp_id=830090169 - Wind«

HIEN Edit  Wwiew  Fawvorites  Tools  Help

— ' L;j /:\' Search {‘\'(Favorites €‘E [7\- :_\5 — _J ﬁ ﬁ

Open... CirhG

o 57005/06_CGLFNDWRR, exe?herp_id=830090169 v | Go

t, PY Amount,Net Change,Pct Change

Page Setp... .
Print... Cir#P  [Treasury", 6353470276.95, 6867026555.73,56443691.22,1.26
e, Met”,244507419.5,236376461.55,5130937.92,3. 44
ental issets”,20661590.51, 1165043, 11,597147.5,76.74
ntal Assets",7200043887.36,7104572110.42,95471776.94,
e g

e, Met",16439623.37,17196809.56, -697186.19, -4.05

Print Preview...

-

Send
Irmport and Export...

Properties

.
wark Offline ,16268424079.04, 18409727457, 62, -141303378.58,-.77

5606508, 81856408.02,3745100.98, 4. 58

Close Plant and Equipment, Net”,9373524318.6,0974149673.93,359374444.67,4.45
,2600,"0ther ALsserts with the Publie",524082452.4,520841431.71,-296755979.31,-36.15

2650, "Total Assets",55468180565.77,35403546091.26,59834775.51,

,3000,"Liakilities"™,,,,

,3200,"Intra Governmental Liabilites®™, ..,

3300, "hooounts Pavable™,28544319.73,57580730.54, -20045411.11,-50.17

,3505, "Deferred Revenues and Other Credits™,20720250.64,20416915.6,303335.04,1.49

3510, "0ther Intra Governmental Lisbilites"™,3394953.66,15258371.31,158665582.55,122.13
;3550,"Total Intergovernental Liabilites",52959524.03,795835017.75, 26875493 .72,

5 Last Updated June 2007



Financial Statements Analysis Report

13. Click on the drop down Save in box on the Save Web Page screen and select the location you want
to save the file. You can accept the default or give your file a name. Click Save.

Savein: | [E} Desktop v

5 I'g 3 DIDE_Statement_of_Financing_CSY_060607 kit
:3 I'g 2 DOE_Finc_Stmt_Analysis_CSY_on__ 060607 .t

by Recent [£) DOE_Custodial_activity_CSY_on_ 080607, tet
Docurments [Z] ¢ Parent Chart_of_Accounts__ Rollup_Det_290507. &t
= r; WWFD WaLLES 052407 tt
£ (iFred
Deskiop IZiFiles to sart 2
[Files to Sort
. I)Lori King
_.-j IR
My Documents 3(1:;3:;2 veb Info
BB, Taylor

I Jeff 133 for April
[CiConference 2007

Save Web Page @E|

-3 mv

[C18bn Bal for allot
[iPersonne!
[CHolding Place
(CiMarion
) 5cott
[)Jpdated CF-12
IiBethany
(4l Hands Meetir
) Compare Repar
[CIBH Trial Bal foe
[Desktop 011007
Sty Metwork Plac
f My Computer
lDMy Documents

14. Prepare pivot table.

tdy Computer
< b3
‘:} File: namme: OE Balance Sheet C5YW on Repor 010607
My Notwak | Savesstype: | TentFie " to] v
Encading: Weskern European {Windows) b
6
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